National President-elect
The National President-elect’s (PE) responsibility is to keep in close contact with the National President to stay abreast of all business affairs of the S.A.M.  The PE should spend most of the year preparing to serve in the role of National President.  The PE will assist in conducting the business of the Society and perform the following duties in support of the S.A.M. By-Laws and Constitution:
1.  Meetings: The PE will serve as the parliamentarian for the Society, or support the parliamentarian if one is appointed by the National President, and be familiar with “Robert’s Rules of Order” in order to adjudicate the conduct of the National Council Meetings.
2.  Coordination:  The PE will maintain frequent contact with the National President, First Vice President, Second Vice President, National Treasurer and National Secretary  to keep them informed on all aspects of the S.A.M. to ensure a smooth and orderly flow of business.  
3.  Appointments:  The PE will prepare a list of appointments for the coming year when serving as NP and present to the National Council for final approval prior to taking office.

4.  Communications and Reports: 

a. The PE will prepare a report for each National Council meeting to provide an update on S.A.M. progress, issues and activities. 

5.  Membership:

a. It is the responsibility of the President-elect to ensure the Assemblies are properly contacting and inviting prospective members to join the S.A.M. and their Assembly.  
b. The PE will support the First Vice President and the annual membership growth contest to award the Assemblies with the highest growth.  
c. The PE will assist the Second Vice President and the Regional Vice Presidents to review delinquent Assembly members list and helping to regain lost Assembly membership.
6.  Oversight:  The PE shall coordinate with the Treasurer, Budget Chair and National President in preparation for a budget for the following year. The PE will maintain interest in all committees of the S.A.M.
7.  Long Range Plan Responsibilities:
a. The PE is responsible for reporting annually to the Long Range Planning Committee the progress achieved against the specific strategies that support each objective under Goal 3: Provide prudent fiscal leadership for the Society.  The strategies are the actionable items requiring status, which are broken down into short range and long range activities needed to achieve the objectives of Goal 3.  

8.  Expenses: The PE will submit all valid expenses to the National Treasurer along with the receipt or form of documentation of each expense by May 31st of each year.  The National Treasurer will reimburse the PE for expenses up to the annual budget for the office.
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Roles & Responsibility Review Committee

Dick Bowman, Chair
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