S.A.M. Film & Tape Library

This committee is in charge of advertising the films held in the library, as well as a brief description of the film, rental fees, and availability of the films. 
Upon request the committee sends rental agreements with program information and the penalties for overdue films. The Chairman collects all rental money and files a signed statement from the borrower. An Assurance Fee of ten dollars is paid when the film is rented, but is refunded if the film returned in the same condition the borrower received it in. 
This committee is responsible for maintain detailed records of which films are checked-out, who has which films, late fees, etc. When films are returned the should be inspected, cleaned, and repaired if necessary. 
Obtaining new films and photographs to build up the library’s collection is an important function of this committee. 
An expense account and money collected from film rentals should be sent to the National Treasurer quarterly so they can be included in the financial report to the National Office. 

